
CERTIFIED FINANCIAL PLANNERTM

Exam Preparation Program at UNF

Build credibility.



The CERTIFIED FINANCIAL  
PLANNER™ Certification
The CFP® certification has become the most widely recognized financial planning certification. 
CFP® certification is granted only by the Certified Financial Planner Board of Standards Inc., 
to those persons who, in addition to completing an education requirement such as this CFP 
Board-Recognized Program, have met its ethics, experience, and examination requirements. 
To earn the CFP® certification, you must:

u  Have a bachelor’s degree

u  Complete the seven module exam preparation course

u  Pass the two-day CFP® Certification Examination

u  Satisfy work experience requirement in personal financial  
     services industry  

u  Abide by CFP Board’s Code of Ethics, Professional  
    Responsibility and Financial Planning Practice Standards

To obtain the CFP Board’s Guide to  
CFP® Certification or request information, 
call (800) 487-1497 or write to:

uCERTIFIED FINANCIAL PLANNER

     Board of Standards, Inc.
     1425 K. Street
     Washington D.C.  20005
     Website: www.cfp.net

Certified Financial Planner Board of 
Standards owns the marks CFP,  
CERTIFIED FINANCIAL PLANNER™,  
which it awards to individuals who 
successfully complete initial and ongoing 
certification requirements.

Exam Preparation Program at UNF
For many Americans, the challenge of managing their personal finances is a daunting 
task. They lack the time, knowledge and resources to accumulate, conserve and 
transfer wealth and achieve their financial objectives. 

Financial planners help clients overcome these challenges. They are an essential 
resource when it comes to  planning and implementing financial goals.

Practitioners help clients develop budgets, cash management plans, and investment 
and tax strategies; design retirement and education plans; determine insurance 
needs; and provide numerous additional services.

The University of North Florida's CERTIFIED FINANCIAL PLANNER™ 
program is registered with the Certified Financial Planner Board of 
Standards Inc. Students who successfully complete the program are 
eligible to apply to sit for the CFP Certification Examination.

CERTIFIED FINANCIAL PLANNERTM

University of North Florida Division of Continuing Education • (904) 620-4200 • www.unf.edu/ce/CFP



UNF’s nine-month, non-credit CERTIFIED FINANCIAL 
PLANNERTM Exam Preparation Program is a comprehensive 
CFP Board Registered Program taught by prominent 
professionals. The program trains the core financial planning 
competencies identified by the CFP Board at the prescribed 
cognitive levels.

 
The program is designed to:
u Qualify and prepare you for the CFP©  
    Certification Examination
u Develop the knowledge and skills needed to provide  
    comprehensive financial planning services and advice.
    The Certificate Program consists of seven modules.
    Please see module descriptions on this page.

Modules are graded. Students must complete each of the 
seven core modules with a passing score to earn the UNF 
Financial Planner certificate and to qualify to sit for the CFP© 
Certification Examination. To complete a module successfully, 
you must have a 70% in all course work. 

Module Descriptions
1. GENERAL PRINCIPLES 
Comprehensive overview of financial planning fundamentals. 
Topics include: financial planning functions; the legal and economic 
environment; methods of gathering client data; time value of 
money; ethical and professional considerations; financial analysis; 
and understanding, implementing, monitoring and reviewing a 
comprehensive financial plan. Students develop proficiency using 
the Hewlett Packard 12C Financial Calculator. Participants gain 
experience constructing personal financial statements, understanding 
business structures for clients, budgeting, and dealing with regulatory 
requirements. (38 hrs./3.8 CEUs)

2. INSURANCE PLANNING
Familiarizes students with the principles of insurance and provides the 
background, skills and technical ability to analyze and evaluate aspects 
of risk and exposure. Topics include: identifying risk exposures, legal 
aspects of insurance, property and liability policy analysis, employee 
benefits and social insurance. Prepares students to work effectively 
with clients by teaching methods of gathering client information, 
identifying risk exposure, and selecting the best option to protect clients 
against loss. Provides practical knowledge of the types of life insurance 
policies; life insurance needs analysis; medical, disability and casualty 
insurance; and Social Security benefits. (38 hrs./3.8 CEUs)

3. INVESTMENT PLANNING
Develops skills to effectively evaluate various investment vehicles 
in accordance with client investment objectives. Topics include: 
regulation of markets, investment vehicles, investment theory, real 
estate investment, international investment, analysis of risk and return, 
financial markets, and modern portfolio theory. Prepares students to 
work with clients to structure an investment portfolio reflecting the 
client’s life circumstances and objectives. (38 hrs./3.8 CEUs)

4. INCOME TAX PLANNING
Provides a comprehensive coverage of federal income taxation and 
supplies participants with information and techniques critical for 
effective tax planning. Topics include: ethical issues, tax law research, 
terminology, tax computations and concepts, hazards, and penalties. 
Introduces methods of gathering client information, reviewing clients’ 
past returns, and minimizing tax payments legally. Covers tax 
management techniques, tax implications of divorce, employee benefits 
and investment, financial planning strategies, business structures, sale 
of personal residence, and passive activity loss rules. (38 hrs./3.8 CEUs)

5. RETIREMENT PLANNING
Provides a comprehensive study of personal and employer-sponsored 
retirement plans and familiarizes students with methods of gathering 
information and selecting appropriate options to achieve client 
retirement goals. Topics include: ethical issues in retirement planning 
and employee benefits, IRAs, the role of Social Security and Medicare 
Benefits, tax-sheltered annuities, qualified retirement plans, distributions 
and distribution options, taxation of benefits, group insurance, and factor 
analysis. (38 hrs./3.8 CEUs)

6. ESTATE PLANNING
Provides an overview of estate planning and knowledge of the various 
methods, tools and techniques necessary to develop effective estate 
plans. Topics include: federal and estate gift taxation, gift and estate 
planning techniques, trusts, life insurance as an estate planning tool, 
intra-family business and property transfers, charitable transfers, 
planning for incapacity, and divorce planning. Also covers wills, trusts, 
powers of attorney and probate. (38 hrs./3.8 CEUs)

7. CAPSTONE 
This course builds upon the material covered in Modules 1 through 6. 
Emphasis is on the applications of financial planning concepts in an 
integrated planning environment. This capstone-like course uses case 
studies and mini-cases to tie together various disciplines studied in the 
previous individual courses into a comprehensive financial planning 
process. (45 hrs./4.5 CEUs)
 



Schedule
Please check www.unf.edu/ce/CFP for upcoming course start dates. 
u Friday evenings, 5:30 to 9:30 p.m. and  u Saturdays, 8 a.m. to 5 p.m. 

Our programs are scheduled to allow you to complete the program and 
sit for the next CFP© Certification Examination. Visit www.cfp.net for 
exam dates.

Location
All classes take place at the University of North Florida  
University Center, 12000 Alumni Dr., Jacksonville, Fla. 32224. 
Parking is free.

Continuing Education Credits
Certain modules are approved for professional CEUs in Insurance and 
CPA licensure. CEU availability will be announced at the beginning of 
the module.

Attendance, Homework and Tests
The CFP© Program is academically challenging. You must commit to 
attending classes regularly, completing homework and preparing for 
tests and quizzes. To complete a module successfully, you must have  
 a 70% in all course work.

Fees
The complete program fee for all seven modules is $4,995 and 
includes all instruction and materials, or choose the pay as you go 
option for $849 per module.

Discounts
When three or more individuals from the same company register 
simultaneously, each individual receives a 5% discount on the 
program fee. There is a 10% discount for four or more simultaneous 
registrations from the same company. Discounts will be honored 
once all simultaneous registrants from the same company complete 
the program. If a company pays the program fee, the discount 
amount will be refunded to the company once all simultaneous 
registrants from that company complete the program.

Cancellation & Refund Policy:
Your written refund request must be received no later than five (5) 
business days prior to the course. The request must include company 
F.E.I.D. number and your social security number. A 10% administrative 
charge and textbook costs (if applicable) are deducted from the course 
fee. A credit memo can be requested in the full amount and used for a 
future program that is scheduled within the same academic year as of 

your original course. Once a credit memo is issued, you cannot receive 
a refund. If we do not receive a refund request five (5) business days 
prior to the course, you are not eligible for a refund. Refund checks will 
be mailed in about three weeks after receipt of the written request. If 
you do not attend the course and do not submit a refund request, the 
University will retain all fees. If you are not able to attend, you may 
send a substitute from your organization.  Substitutions may be made 
at any time before the first class session.  Please note that if you do not 
cancel and do not attend, you are still responsible for payment. 

Attend a Free 
Information Session 
UNF Division of Continuing Education offers free orientations 
to answer questions you may have about the CERTIFIED 
FINANCIAL PLANNERTM program and the requirements to sit 
for the CFP Certification Exam. Call (904) 620-4200, or visit our 
website at www.unf.edu/ce/CFP for upcoming dates. Individual 
consultation is also available.

Registration
You must register 30 days before the CFP program start date.

Classes are held at the UNF University Center
Building 43, 12000 Alumni Dr., Jacksonville, Fla. 32224
Phone: (904) 620-4200
E-mail: unfce@unf.edu
Website: www.unf.edu/ce/CFP


